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LBP-HOBAC-ITB-CVV-20230116-01 
Revised 02.23.23 

Section VI. Specifications 

Name of Projects 

Building Renovation of the foHowing LANDBANK 
Branches: 

Lot No. Bra1chiOffice 

1 I LANDBANK San Isidro (Nueva Ecija) Branch 
I Renovation with Office Furnis-hrng and Equipme...,t 

2 j LANDBANK WMSU (Zamboanga del Sur) Bra1ch 
i Renovation/Expansion 

Scope of wcrks, working drawings cl1d other requirements a-e 
stated in he foBowing annexes: 

Lot 1: LANDBANK San �idro (Nue\ta Ecija) Branch Renovation 
\Ali:h Office Furnishing and Equipment 

I Annexes D-1 to D-12 ·. . Revised Terms of Reference 

Annexes D-13 to D-15 Pictures of Site 

Annex D- "' 6 Work Experience and Equipinert 
Requirements 

Annexes D-17 to D-25 Bill of Quantities 

Annex D-26 ro D-138 Electronic File of Working Drawings/ 
Blue Prints 

Lot 2: LA \[)BAN, WMSU (Zamboanga del Sur) Branch 
Renovation/Expansion 

Annexes E-1 to E.:9 : I ·Revised Terms of Reference 

Annexes E-1 J tc E--13 Pictures of Site 

Annex E-14 · Work Experience and Equrp�rt
Requirements

Annexes E-15 to E-24 Bill of Quantities 
1------------I-----'--'-·--�-----------

Annex E-25 to E-124 Electronic File of Working Cravvi1gs/ 
Blue Prints 
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Work Completion 

(\lumber of calendar days to start 
within seven [7] calendar days 

after receipt of Notice to Proceed) 

LJt 1 - One Hundred NLnety Five 
( 195) calendar days

Lot 2 - One Hundred Sixty Five
( 165) calendar days



LBP-HOBAC-ITB-CV\.'-20230116-01 
Revised 02.23.23 

The dOCtJrie,tary requirements enumerated in Section II 
(Qualifications) of the Revised. Terms of Reference in Annexes D 
and E shall be submitted in support of the compliance of the Bid tc 
the techntcat s:::>ecifications and otherrequirements. 

Non-submission of the above documents may result in the pcst­
disqualificaoon of the bidder. 

Conforme: 

Name of Bidjer 

Signature Over Prin:ed Name Jf 
Authorized Representative 

Position 
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Checklist of Bidding Documents for Procurement of 
Infrastructure Projects 

The documents for each component should be arra�ged as per this Checklist. 
Kindly provide guides or dividers with appropriate labels. 

Eligibility and Technical Component (PDF) 

• The Eligibility and Technical Component shail contain documents
sequentially arranged as follows:

o Eligibility Documents - Class "A"

Legal Eligibility Documents

..i .  Valkt PhilGEPS Registration Certificate (Platinum Membership) (al! pages)

-echnical Eligibility Documen:s

2. Duly notarized .Secretary's Certificate in case of a corporation, partnership,
or cooperative; or Original Special Power of Atto'"'1ey of all members of the
joint venture givhg full power and authority to =ts officer to sign the OSS and
do acts to r�present the Bidder (sample form No. 7).

3. Statement of the prospective bidder of all 't-s ongoing government and
private contract, including contracts awarded but not yet started, if any,
whether similar or not similar in natu�e and comi:iexity to the contract to be
bid

1 
within the relevant period as provided in the Bidding Documents. The

statement shall =nclude aH inforrnatior required iin the PBDs prescribed by
the GPPB. (sample form - Form No. 3).

4. Statement of the prospective bidder identifying its Single Largest Completed
Contract (SLCC) Slmi�ar to the contract to be bid. The statement shall
include all information required in t,e PBDs prescribed by the GPPB
(sample form - Form No. 4)

□ include an information requi'"ed i1 the PBDs prescribed by the GPPB;

D the statement shall be supported by tre Owner's Certificate of 
Acceptance (OCA) issued by the owner other than the contractor 
(refer to :he Note in Form No. 4 for the required information to be 
indicated in OCA) or Cont'"actors Perfornance Evaluation System 
(CPES) Ratinf

l 
which must ::>e satisfactory. For contracts with the 

private sector, an equfvalert do:ument srall be submitted. 

5. Valid Philippine Contractors Accreditaton Board (PCAB) License or Special
PCAB License in case of Joint Venture and regist�ation for the type and cost
of the contract for this Prc�ect
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Financial Engibility Documents 

�BP-HOBAC-ITB-CW-20230116-01 
Revised 02.23.23 

6. The prospective bidder's audited fi,ancial s:atements, showing, among
others, the prosoective bidder's total and current assets and rabilities,
stamped "received" by the Bl R or its duly accredited and authorized
insUtutions, for the preceding calenda-- year which should not ::>e eariier than
tNo (2) years from the date of bid sucmission.

7. The prospective bidder's computatbn for its Net Finandal Contracting
Capacity (sample form No. 5)

o Eligibility Documents - Class "B"

8. Duty signed joint venture agreement (JVA) in accordance with RA No. 4566
and its IRR in case the joint venture is already in existence or duly notarized
statements from all the potential joint venture par.ners statin� that they will
enter into and ablde by the proviskms of the JVA h the instance that the bid
is successful. Failure to enter into a joint ventJre in the event of a contract
award shall be ground for the forfeUure of the bic security. Each partner of
the joirt venture shan submit the legal eligibility documents. The submission
of technical and financial eligibility documents by any of the jrnnt venture
partners constitctes compliance, provided, that t,e partner responsi�e to
submit the NFCC shall likewise submit the statement of all its ongoing
contracts arid Audited Financial Statetrents.

o Technicaf Documents

9. 3id Security (if in the form of a Sure:y Bond, submit also a certification
;ssued by the Insurance Commissior).

10.Section VI - Revised Specifications with conformity of bidder.

11. Section VI I - Drawin9s with conforrr/ty of bidder.

12. Sectio, VI 11 - BH of Quantities with conformity of bidder.

13. Project Requirements, which shall include the following:

a. Orfanizational chart for the contract to be ::>id_

b. List of contractor=s key personnel tc be assigned to the contract to be bid
with the following supporting docu11ents:
o Curriculum Vitae
o Gertrfied photo copy of Profess\onal Regulation Corrmission (PRC)

ID of PRC Board Certificate
o Employment Certificate

c. List of contractor's major equipment units, wmch are owned, leased,
and/or under purchase agreeme,,ts, supporte:t by proof of ownership or
certification of avar1abi=tity of equipment from the equipment
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lessor/vendor for the duration o: the project, as the case may be 
(Annexes D-16 and E-14). 

14. Duly notarized Omnibus Sworn Sta:ement (OSS) (sample form - Form
No.6).

Note: During the opening of the first bid envelope (Eligibility and 
Technical Component), only the above documents will be checked 
by the BAC if they are all present usir;.g a non-discretionary 
"pass/fail" criterion to determine each bidder's compliance with the 
documents required to be subm;,tted for eligibility and the technical 
requirements. 

o Other Documents to Support Compliance with Technical Specifications
[must be submitted inside the first bid envelope (Eligibility and Technjcal
Component)].

15. For Corporation: Certified copy of current General Information Sheet
with Documentary Stamp Tax (DST) from the Securities and Exchange
Commission (SEC).

For Single Proprietorship: DTI Certificate or equivalent documents.

16. List of at least five (5) completed co.struction pr:>jects undertaken during
the lastfiv� (5) years as a general cor:tractor/fit-oct contractor accompanied
by a certified true copy of Purchase Jrders or Contract Agreement and
Certificate of Acceptance or Com�ation for the said prcject, with the
foUowi'�;g• det�il�:

o Name of project
o Lo.cation of project
o Type of project
o Duration of the project
o Contact persons and number

0 Post-Qualification Documents/Requirements - [The bidder may submit 
the following documents/requirements within five (5) calendar days after 
receipt of Notice of Post-Qualification]: 

1. Business Tax Returns per Revenue Regulations 3-2005 (BiR No. 2550 Q)
VAT or.Percentage Tax Returns for the last tv10 (2) quarters filed manually
or throJgh eFPS.

,, 

2. Latest lncomf; Tax Return filed ni.am;afly or through eFPS
.. ,! 

3. Manpcwe,r �chedule

4.. Construction ·Method . ,: . 
.� . ' 

5. Equipnent UUlization Schedu1e

6. PERT /CPM or other acceptable tools of project scheduling

7. Construction Schedule and S-curve
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8. Original copy of Bid Security (if in the form of a Surety Bond, submit also a
certification issued by the Insurance Commissior�,.

9. Original copy of duly notarized Omribus Sworn Statement (OSS) (sample
form - Form No.6).

10. Duty notarized Secretary's Certificate designatinb the authorized signatory
in the Contract Agreement if the same is other than the bidder's authorized
signatory in the �dding.

Financial Component (PDF File) 

o The Financial Component shall contain documents sequentially arranged
as follows:

1. Duly fiilled out Financial Bid Forr, signed by the bidder's authorized
representative (sample form - Form No. 1)

2. Duty signed Bid Prices in the Bill Qf Quantities

3. Detailed estimates, including a summary sheet i'1d:icating the unn: prices of
construction materials, labor rates, and equipment rentals used in coming
up with the Bid

4. Cash flow by quarter or payment sc,edule

Note: The forms attached to the Bidding Documents may be reproduced or 
reformatted provided the information required in the original forms and 
other requirements /flee signatures, if applicable, are complied with in the 
submittal. 
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TERMS OF REFERENCE 

FOR THE SERVICES OF A GENERAL CONTRACTOR FOR THE 

PROPOSED LANDBANK SAN ISIDRO (NE) BRANCH RENOVATION WITH 

OFFICE FURNISHINGS & EQUIPMENT 

I. PROJECT BACKGROUND

As part of LANDBANK
1

s program of in-:reasing the Bank
1

s touchpoint and 

improving the B2nk
1s Corporate Image, LANDBANK th--u the Project 

Managerrent and Engineering Department (PME)) is renovatirg a Single 

Storey Office Building with a 401 sq.m total floor area iocated at 

LANDBAI\K Bldg., ::>oblacion, San Isidro, Nueva Ecija. Major sco::>e of work 

includes the following: Site Works; Concrete Works; Masonry Works; 

Metal/Steel Works; Carpentry Works; Finishin£ Works; Aluminum and 

Glass Works; Doo�s and Door Jambs; Painti1g Works; Plumbing Works; 

Bectrical Works; and Site Development Works. Also supply, delivery, 

installation, testing and commissionirg of the following office equipment 

and furnishing: Systems Furniture; Office Furniture; SJnscreen/Roller 

BHnds; Various Steel cabinets; Various Chairs; Various Signages & Branch 

Merchancising; Air-conditioning Units; Generator Set; and Uninterruptible 

Power Supply are also included in the contractor1s scope of works. The 

Project has a contract duration of 195 calendar days. 

II. QUALIFICATIONS

REQUIREMENTS DOCUMENTATIONS 

L MJSt be a recognized k:>cal engineering • Certified copy of 071.. SEC or CDA

construction entity, duly organized under the Registration Certificate.

laws of the Philippines (Corpo!'ation, Partnership 

and Coopeiatives). 

2.Must have a Philippine Contractors Accreditation

Board (PCAB) License with at least Category

"C & D" a11d size range of Small B (PCAB

Classification: General Building/GB-!).

3 . .At least sixty per:ent (60%) of the 

in:erest/outstanding capital stocks belong to 

citizens of the PhiUppmes. 

Revised Annex D - \ 

• Certified copy of PCAB Registration

Certificate.

• For Corporation: Certified copy of

current General Information Sheet

with Documentary Stamp Tax (DST)

from the Securities and Exchange

Commission (SEC).

• For Single Propri«orship: DTI 

Certificate or equivalent documents. 
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TERMS OF REFERENCE FOR THE SERVICES OF A GENERAL CONTRACTOR FOR THE 

PROPOSED LANDBANK SAN ISIDRO (NE) BRANCH RENOVATION wrH OFFICE FURNISHINGS & 
EQUIPMENT 

4,With at least five (5) years minimum experience 

as a general contractor/ fit-out contractor related 

to construction of commercial buildings, hosj:'itais., 

mule-storey school buildings, BPOs and banks. 

{Note�· General Contractor/ Fit-out contractor s,'vJ!! 

refer to contractors who have constructed buildings 

which include the electrical data and 

communication� mechanical water and sanitary 

systems with interior finishes, fixtures, off,ce 

furnishings and equipment -i.e. air-conditior,Jng 

units and generator sets). 

• List of at least five (5) completed

construction projects undertaken during

the last five (5) years as a general

contractor/ fit out contractor

accompanied by a certified true copy of

Purchase Orders o-- Contract Agreement

anc Certificate of Acceptance or

Completion for the said project, with the

following details:

o Name of project

o Location of project

o Type of project

o Duration of the project

o Contact persoos and number

5,Currently employing experienced professiona5 • List of key personnel assigned for the 

with vaHd Professional Regulatior Commissbn project with the following supporting 

(PRC) regr.;trations, to wit: documents: 

5.1. Architect o wrriculum Vitre 

5.2. CMI Engineer 

5.3. Electrical Engtneer 

5.4. Sanitary Engineer 

or Master Plumber 

6.The contractor/s are not required to inspect the

p,--oject site and may refer to the plans and photos

p,--ovided. However, if the contractor/s opt to

inspect the project, they must coordinate the

schedu1e to PMED's representative in the foHow.ig

contact numbers.

• Kenneth B. Barrientos -CE, NCRBG-South

Cp No. 0930-804-5500

Tel No. {02) 522-0000 foe. 2256

• Renerrio D. Fronda -Acting PDS III,

NCRBG-South

Cp No. 0995-071-8485

Tel No. {02) 522-0000 foe. 7722

IIL SCOPE OF SERVICES 

The contractor shall: 

o Certified photocopy of Professional

Regulation Commission (PRC) ID or 

�c Board Certificate 

o E'llployment Certification

• Attached are the latest pictures of the

project site (Annex B).

1. Undertake all the necessary works (Architectu .. al, Structural,

Electrical, Sanitary, etc.) as incicated in the plans, specifications

and scope of works prepared & tssued by the Project Management

2 
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TERMS OF REFERENCE FOR THE SERVICES OF A GENERAL CONTRACTOR FOR THE 

PROPOSED LANDBANK SAN ISIDRO (NE) BRANCH RENOVATION wrH OFFICE FURNISHINGS & 

EQUIPMENT 

and Engineering Department (Pl'-ED) for tre proposed renovation of 

the LANDBANK SAN ISIDRO {NE) BRANCH; 

2. Re1ovate the proposed LANDBANK SAN ISIDRO {NE) BRANCH

within 195 c.d., upon receipt of the Notice to Proceed (NTP);

3. Supply, De�very and Installation of Office Furniture and Equipment as

indicated in the Bill of Quant�ties (BOQ);

4. Facmtate and secure all necessary government permits and clearances

required for the implementation c11d completion of the project;

5. Assign a competent project manager/ engineer at the site on a 24/7

basis until project completion and turn-over;

6. Abide by the attached General Conditions of the Projec (Annex A)

7. Provide monthly periodic reports on the status/ accomplishments of

the project to be submitted to LANDBANK-PMED;

8. Attend all meetLngs as may be required during the implementation

stage until the completion of the project;

9. Upon formal request, represent the Ba� before any authorized body

as expert witness in the resolution of any related investigation and

controversies.

10. Exercise extreme caution and be responsible in the haulin-g/transfer,

installation, testing and commiss�oning of :he equipnent to prevent

damage to Bank properties.

11. The contractor shall conduct the renovaticn works from 8:00 PM -

5:00 AM (of the following day) during weekcays and 8:00 AM -

5:00 PM or onwards (as the need arises) during weekends.

12. The contractor shall submit Construction Safety and Health Program
(CSHP) prior to contract implementation.

13. Peform testing, commissioning and maintenance services for the

office equipment (i.e. Airconditioning Units/ Generate-- Set) based on

the table/ schedule below:

Item 
· .. . i. . 

1. 1st Quarter 

.·· Scope·�:works forMai'nteriance•S�rvices 

·, .. , 
. A_ircoraclitio��ng::µrut 

1. General cleaning o
-= the

following:
• Air filter (Replace if

necessar1)
• Evapornr
• Condenser coils
• Condensate pan and

drainage lines
• Blower wheel and

scroll assembly/ies
• Housirg_. 

bases and
• fan blaoes

3 

Revised Annex D - � 

�
. . 

1. 

2. 

3 

4 

.,·'.G8lfl�rator Set 
Check radiator coolant/ 
water level, add if 
necessary 
Check engine/lube oil 
level, add if necessary 
Check the battery /ies 
charge and condition. If 
battery is wet type, 
check the battery 
solution level, add 
distil�d water if 
Clean and re-tighten 
battery /ies terminals, 
replace if necessary 
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TERMS OF REFERENCE FOR THE SERVICES OF A GENERAL CONTRACTOR FOR THE 

PROPOSED LANDBANK SAN ISIDRO (NE) BRANCH RENOVATION wrH OFFICE FURNISHINGS & 

EQUIPMENT 

2. 2nd Quarter

2. Check / clean and 5. Check Leaks on fuel, oil
retighten electrical and water lines 
components such as: connections (hoses, 
■ Circuit breakers, clamps, etc.) 

panel ::>oards, to 6. Check for fuel levels
include retightening and its tanks 
of tem'nals, bolts, 7. Check engine 
connections, etc perfom,ance 

■ Motor controllers 8. Check for oil, fuel and
(Contactors, air filters 
swit:hers, 9. Check for any unusual
temJerature sound
controF-ers, pressure 10. Check the DC electrical
swit:hes, gages, etcj system, control panel 

3. Check / adjust & record and accesso .. ies 
refrigerant charge b 11.Check and adjust the
standard operating Automatic Voltage 
pressure Regulator 
■ Suctior pressure 12.Check the AC wirings,
■ Discharge pressure terminals and

4. Check and record full load accessories
current read ngs 13. Check battery trickle 

5. Check leaks (Repair and charger 
reprocess system rr status/performance 
necessary) 14.Check Starting system

6. Submit Service report and 15. Exercise/Test run 
discuss to :he Field Uni:s without load for 
authorized personnel minirrum ten (10) 
immediately after the minutes 
activities 16.Check condition of 

All scope indicated in the 1st 

Quarter inducing 
1. Grease/repack

motor/pifow block 
bearing (Replace 'f 
necessary) 

2. Check unit vibration 
(Replace if necessary) 

3. Submit Se,vi:e report and
dlscuss to the Fiekl Unfts
authorized personnel 
immedia::el\' after the 
activities 

4 

Revised Annex D - i 

turbo charger 
accessories 

17. Submit Service report
and discuss to the Field
Units authorized
personnel immediately 
after the activities 

All scope indicated in the 
1st Quarter including : 
1. Check the enclosure
2. Check the drive belts
3. Check the coolant 

heater
4. Check coolant lines and

connections
5. Check for oil leaks and

lubrication system
hoses and connectors

6. Check the exhaust
system, rruffler and
exhaust pipe

7. Check and clean air
filter/cleaner units,
replace if necessary

8. Check air induction 
oioina and connections 
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TERMS OF REFERENCE FOR THE SERVICES OF A GENERAL CONTRACTOR FOR THE 

PROPOSED LANDBANK SAN ISIDRO (NE) BRANCH RENOVATION WrH OFFiCE FJRNISHINGS & 

EQUIPMENT 

3. 3rd Quarter 

4. 4th Quarter

All scope mdicated in the 1st 

Quarter 

All scope in be 1st Quarter 
and 2nd Quarte� including : 
1. Check nquid line filter

driers (Replace if
necessary us�ng flare type
units)

2. Check pipe insulation (Re­
insuJate i� necessary)

3. Check piping, joints,
connections, etc. App�f
anti-rust / paint finish to

rusted steel members
(Brackets, Bases,
Supports: etc.)

4. Submit Service report and
discuss b the Field Units
authorized personnel
immediate� after the
activities

9. Submrt Sen,ice report
and discuss to the Field
Units authorized
personnel immediately
after the activities

All scope indicated in the 
1st Quarter 

All scope in the 1st Quarter 
and 2nd Quarter including : 
1. Change oil and filter
2. Change the fuel filter
3. Change the air filter
4. Clean the crankcase

breather
5. Change spark plugs
6. Check coolant

conce1tratio1, replace if
necessary

7. Submrt Ser✓ice report
and discuss to the Field
Units authorized
personnel immediately
after the act:vities

14. The table below states the warranty for the office furnishings and
equipment:

Item 

1. Systems Furniture (see attached
s ification - 35 a es

2. Office Furniture (see attached
s ecs- 19 es

3. Steel Cabinets { see attached
s s-7 a es

4. Chairs (see attached specs -
7 a s

5. Rollerblinds (see attached specs
-1 a

6. Signages (Horizontal and
Vertical) (see attached specs -
42 pages)

7. Airconditionmg Units (see
attached specs - 11 pages)

8. Generator Set (see attached
specs -7 pages)

5 

Warranty 
- 1 yea'" 

- 1 yea'" 

- 1 yea'" 

- 1 yea,. 

- 1 yea ..

- 3 yea"s on flexible substrate
against mildew

- 5 yea'"s on translocent sticker
- 3 ea'"s on workmanshi
- 1 yea'" for the unit and 5

years for the com presser
ainst defects 

- 1 year against factory/
manJfacturing defects on
equipment, com(X)nents and
parts supplied and against

Revised Annex D - S 02.23.23 



TERMS OF REFERENCE FOR THE SERVICES OF A GENERAL CONTRACTOR FOR THE 

PROPOSED LANDBANK SAN ISIDRO (NE) BRANCH RENOVATION WI-H OFFICE FJRNISHINGS & 

EQUIPMENT 

faulty workmanstip 

9. Uninterruptible Power Supply - 3 years for the unit & 

( see attached specs - 1 page) workmanship and 2 years for battery 

15. Submission of the following technical docLments

Document Descriptien 
DUe·Date of 
Subm1ission 

Air-conditioning Unit 
Duly accomplished form showing Upon Completion 

Start Up Data Sheet the electrical and mechanical 
parameters of the air-
conditionb'1Q unit/s 

Seven (7) sets of As-built 
Complete tAechank:al As-bunt Upon Completion 

plans and Bill of 
plans and 3ill of Mcterials of the 

Materials (signed and 
instaned air-conditioning units 

sealed by PME) 

The ACU contractor shall provide Upon Completion 
the stancar:t warranty servicing 
for aH installed equipment and 
its components (checkhg and 
general cleaning of the unit at 
least three ::imes withir the 

Schedule of 
warranty period, every four ( 4) 

Maintena nee/Monitoring 
months cfter the unit/s has been 
installed) er earlier as :he need 

Activities 
arises. The schedule of said 
activities arid the names of 
authorized .. epresentatives shall 
be submitted to the Branch 
Head or its authorized 
represen:ative prio� to servicing 

Certificate that the spa--e parts Upon Completion 
and components including the 

· aftersales services/supports that
may be re�ired by the bank to

Guarantee Certificate 
ensure the continuous and
normal operation (X the
equipment shall be available in
the next five (5) years �ram the
date of commissioning

Operatio1 and Preventive Upon Completion 
Manuals Maintencnce Manual 

Pictures showing a1gles on the Upon Completion 
Pictures left, fron: and right 

Certificate that the contractor Upon Completion 
Certificate of Training conducted �miliarizatk>n ! 

seminar/trcininq tc orient the 

6 
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TERMS OF REFERENCE FOR THE SERVICES OF A 3ENERAL CONTRACTOR FOR THE 

PROPOSED LANDBANK SAN ISIDRO (NE) BRANCH RENOVATION WITH OFFICE FURNISHINGS & 

EQUIPMENT 

end-user on the basic concept, 
functions and operation of the 
equipment =nstallec. Said 
certificate ,iust be duly noted by 
the end-user or its auborized 
representative. 

Generator Set 

Duly accor.plished form showing Prior to delivery of 

Load Test Report 
the electMcal and mechanical item 
parameters of the generator set 

Seven (7) sets of As-built Complete Mechanical As-built Upon Completion 
pla1s and Bill of Plans and Bill of Materials of tbe 
Materials (signed and instaAed genset 
sealed by PME) 

The Genset contractor shall Upon Completion 
provide be standard \l\'arranty 
servicing �or the installed 
equipment and its comJonents 
( check-uJ: 2nd general deaning 
of Gense: which includes change 
oil, fflters, c4:her consumables, 
etc. including the 1..11it's

mechanicar electrical 

Schedule of compone1ts as recommended 

Ma:ntenance/Monitoring by the ge,set manufac:urer at 
least two times within the 

Activities 
warranty period, every six (6) 
months after the unit has been 
instaUed or earlier as the need 
arises). The schedule of the said 
activities ard the names of 
authorized representatives shall 
be submitted to the Branch 
Head or its authorized 
represen3tive prior to servicing. 

Certificate that the spa'"e parts Upon Completion 
and components including the 
aftersaJes services/supports that 
may be required by the bank to 

Guarantee Certificate 
ensure the continuous and 
normal operation of the 
equipmert shall be available in 
the next five (5) years �ram the 
date of CJmmissioring. 

PhotOCOl'.:L'/ of the duly Upon Completion 

Photocopy of Certificate 
accomplished form and OR as 

of Compliance (COC) and 
submitted to the Energy 

Official Receipt (OR) 
Regu1atcxy Commission (ERC) as 
proof that the supplier has filed 
the said COC. 

, 

7 
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TERMS OF REFERENCE FOR THE SERVICES OF A GENERAL CONTRACTOR FOR THE 

PROPOSED LANDBANK SAN ISIDRO (NE) BRANCH REtJOVATION wrH OFFICE FURNISHINGS & 

EQUIPMENT 

Certificate that the Contractor Upon Completion 
Conducted familiarization 
seminarjt-aining to orient the 
end-user on the basic concept, 

Certificate of Trainjng 
functions and operation of the 
equipment installec. Said 
certificate must be duly noted by 
Branch Head or its aufaorized 
representative 

Certificate that the genset has Upon Completion 

Certificate of Compietion 

Ma,uals 

been instaled, tested and 
operational at the site. Said 
certificate must inc�ude the date 
of completjon and must be duly 
noted by 3ranch Head or its 
authorized representative 

Operation and Preventive 
Maintenance Manual 

Uninterruptible Power Suoolv 

Warranty Certificate wlth 
inclusive date: 

a. Workmanship & Unit -
Three (3) year warranty
aga;nst
facbry /manufacturing
defects on equipment, 
comJonents am:I parts 
suppied and against faulty 
workmanship to commence 
upon receipt of final turn­
ove� and acceptance 
documents. 

Upon Completion 

b. Battery - Two (2) years Upon Completion 
warrarty against
factay/man ufacturing

W2rranty Certificate defects on equipment,
components a,d parts
supplied to commence upon
receipt of final tum-over
and acceptance documents.

b.1 All eqJipment, parts and
components found defective
durtr,g and within :he
warrarty perk:-d sh,all be
immediately reploced 
withot.t additional cost to 
the :::,a1k. 

b.2 Within the warra,.ty period,
a service unit must be
provided if the installed UPS 
will be putted out for 
repa'.r/check-up. 
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TERMS OF REFERENCE FOR THE SERVICES OF A GENERAL CONTRACTOR FOR THE 

PROPOSED LANDBANK SAN ISIDRO (NE) BRANCH RENOVATION WITH OFFICE FURNISHINGS & 

EQUIPMENT 

Manuals 

Operation and Preventive 
Maintenc11ce ManuaJ. 

Operation and 
Prevertive 
Maintenance 
Manual. 

Systems Furniture, Signages & Office Decals and Office Furniture 
Product Brochures or 

1 other official documents 

Detailed drawings 
printed on the suppiier's 
official letterhead and 

Official documents fro the 
signed by authorize 

manufactu�r indicatin£ the 
representative. 

_ _.___ ______ -------l complete specifications of the 
Shop drawings based or 
h I h I 

item. 
t e p ans wit comp ete 
dimensions anc 
descriptions of parts anc 
components for approva 
by PMED. 

Prior to 
fabrication/imple 
mentation 

Steel Cabinets & Shelves, Chairs and Sunscreen Roller Blinds 
Product Brochures or 
0ther official documents 

Official documents from the 
Detailed drawings 

manufactu-er indicatin£: the 
printed or the supplier's 

complete specification� of the 
official letterhead an 

item. 
signed by authorizec 
representative. 

IV. MANNER OF PAYMENT

Prior to 
fa brication/im pie 
mentation 

Release of pay ent / payment sched le shall be in accordance with the 
Bank's accounting rules and guidelines. Once a rronth, the contractor may 
submit a Statement of Works Accom�rshed (SWA) or pro�ess billing and 
the corresponding request for progress payment of works a:complished. 

Prepared by: 

'!ldiJ 

REN O D. FRONDA 

Actirg PDS III, NCRBG-South 
)tk 

Appnved by: 
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ATTACHMENT TO THE TERMS OF REFERENCE FOR THE LANDBANK SAN ISIDRO �NE) BRANCH 

RENOVATION WITH OFFICE FURNISHNGS & EQU�PMENT 

"ANNEX A'' 

GENERAL CONDITIONS OF THE PROJECT 

1. PROJECT OBJECTIVE

a) To start and finish the project as stated 11 the contract including punchlisting and
rectification of defective works.

b) To complete the· project with good qualityhvorkmanship and in compliance with the
Bank's specificatio,s.

2. COMMUNICATION ROUTE

a) Correspondence/Letters of Contractor and the end-user shall be coursed thru PMED.

3. OFFICE & HOUSING FACILITIES/UTILITIES

a) The Contractor sraU construct temporary '7acilities (tempfacil) for the project (e.g.
barracks/ warehouse with field office and cornfort rooms), and properly maintain the
same.

:)) The Contractor sraa post the project info-�mation plotted in an 8' x 8' tarpaulin in 
accordance with the Commission on Audit (COA) format 

c) The Contractor shall coordinate with the service providers concerned for the
temporary electric and water line connecticns needed for the project.

d; Monthly electricity and water consumptions during the project implementation shall 
be for the account of Contractor. 

4. SITE RULES & REGULATIONS

a) Any worker or staff of the contractor or its suppliers who are under the influence of
liquor or prohibited drugs shall not be allcwed to enter the site. Drinking of liquor,
gambling, smoking and iilegal activities are strictly i:x-ohibited at the site.

b} Wearing of proper uniform, LD and Persoral Protective Equipment (PPE) shall be
observed during working hours. The Contractor shall be responsible for the safety
and welfare of its workers.

c: Strict compliance/observance to the DOLE Occupational Safety and Health 
Standards of 1989, as amended, particulany "Rule 1410 (ConstrL'ction Safety) and 
Department Order No. 13, s. of 1998". 

d) LANDBANK is an ISO Certified instituti-:m., hence, Guidelines jar Environmental
Management Sys\em (EMS) shall likewise :::ie observed/adopted by both Contractor
and End-user (e.g. waste segregation and proper disposal).

e} The Contractor shall not employ minor workers and shan t-ire qualified and
competent workers/ equipment operators for the prcject.

ANNEX A 
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ATTACHMENT TO THE TERMS OF REFERENCE FOR THE SAN ISIDRO (NE} BRANCH RENOVATION WITH 

OFFICE FURNISHINGS & EQUIPMENT 

5. MATERIALS & EQUIPMENT STORAGE

a) All materials to be used in the project shall conform to the Bank's specifications.

b) The Contractor is not anowed to stock pile their construction material (e.g.
CHB/sand/ gravel) along the road side.

c) The Contractor shaH be responsible for the safety. and security of the construction
materials delivered on the site.

6. PERiODIC INSPECTION & CONSTRUCTION l'tEETING

a) The Contractor shall prepare an inspection report at least twice a month, or as the
need arises, indicating the accomplishment of the project and must be readily
available within 1 day upon request.

b) The Contractor, or his authorized representative as well as the prcject engineer-on­
site shall be made available should construction mesti��s be requested by PMED in
the resolution of matters relative to the project.

7. QUALITY CONTROL

a) Samples for tiles, electrical fixtll'es, final color for painting, angle bc:1"/plate, etc., must
be submitted to PMED for approval prior to procurement and installation

b) Material testing of reinforcing bars to be used, poured concrete, pipes pressure test,
flood test for the applied waterproofing system, etc. shaif be undertaken together with
the representative of PMED and for the acccunt of the Contractor.

c) All Test Results, Certifications and Warranties must be submitted to PMED by the
Contractor, if appficable.

d) PMED, with the assistance of the end-user's point person/Technical Representative
for the project _shall ensure that the ,,,-o--kmanship is in good quality and in
accordance with the Bank's standard specifications.

8. SITE PROBLEMS/SOLUTIONS

a; Variation/Change Orders (Additional and Deductive Works). All Change Orders 
must be supported with justification/s as to the necessity of the subject work/s: The 
Contractor shall submit quotation for the change o:-der for Pl\AED's evaluation. 
Cumulative amount of the positive or addit.rve Variation Order should not exceed ten 
percent (10%) of the original contract price. Any cumulative positive Variation Order 
beyond ten percent (10%) of the contract price shall be subject of c11other contract to 
be bid out if the works are separable from the original contract. 

bJ Contract time extension (CTE}. . Request for CTE must be supported. with 
documents (e.g. weather chartls, etc.) as basis fo-- the evaluatio111 and approval of 
same. 

2 
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A TT ACHIIIENT TO THE TERMS OF REFERENCE FOR THE SAN ISIDRO (NEj BRANCH RENOVATION WITH 

OFFICE FURNISHINGS & EQUIPMENT 

c) Hold Orders (HO) & Work Resumption Orders. Request for HO must be properly
justified. A Work Resumption Order wifl be issued only J-pon resolution of concerns/
issues/matters involved.

d) AN issues concerning the project (e.g. Change Order, CTE, HO, etc.) that requires
approval of the Buading Committee (BC) srall be im'Tiediately endorsed to PMED for
evaluation and presentation .. to the. BC. E�orsement must be w:thin the contract
period or at least a month priodo the· end of contract, for appropriate action. No
Change Orders shall be implemented or HO/CTE shall be issued without prior
clearance/approval from the BC.

9. JOINT PUNCHLISTING

a) Joint punchlisting shall be conducted by Contractor, PMED and end-user at 90-95%
accomplishment of the project. The agreed punchlisted items are .::inal and shall be
rectified/completed by the Contractor within the contract period.

b) Final inspection shall be conducred by the same group (Contractor, PMED & End­
user). Other punchHsts that may arise an:I not ::,reviously included in the final
punchlisted items shall be considered part of the warranty.

10. TURN-OVER AND ACCEPTANCE OF THE PROJECT

a) The Contractor shall submit the signed c11d sealed As-built plans prior to the
completion of the project.

11. OTHER MATTERS

a; The Contractor shall provide logbook at the site t-o monitor the day to day activities
and project condition, such as but not limited to the following: weather condition, 
manpower complement, delivery of construction materials, construction activities, 
equipment utilization, etc. 

Prepared by: 

PROJECT MANAGEMENT AND ENGINEERING DEPP.RTMENT 

I shall abide by the provisions of this General Condtticns of the Prcject 

Contractor or Authorized Representative 
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TERMS OF REFERENCE 

FOR THE SERVICES OF A GENERAL CONTRACTOR FOR THE 

PROPOSED LANDBANK WMSU (ZAMBOANGA DEL SUR) BRANCH 

RENOVATION/EXPANSION 

I. PROJECT BACKGROUND

As part of LANDBANK's program of increasin•� t1e Bank's touchpoint and 

mproving the Bank's Corporate Imcge, LANDBANK thru the Project 

Management and Engineering Services (PMED) is renovating LANDBANK 

WMSU BRANCH at WESTERN MINDAt\AO STATE UNIV. CAMPUS, SAN JOSE 

ROAD, BALIWASAN, ZAMBOA�G/\ �TTY .. ZAMBOANGA DEL SJR. Major scope 

of works includes the followtng: Site Works; Structural Works including 

Concrete, Rebar & Formworks; Masonry Works; Carpentry Works; Finishing 

Works; Metal/Steel Works; Aluminum & G�ass Wo""ks; Doors & Door Jambs; 

Painttng Works; Structural Steel Wor<S; Roofin� Works; Water Proofing 

Works; Plumbing Works; Electrical Works. Likewise, supply, delivery, 

installation, testing and commissioning o: the following office furnishing and 

equipment: (i) systems furniture; (ii) office furniture; (iii) sunscreen roller 

blinds; (iv) cabinets; (v) chairs; (vi) signages and branch merchandising; (vii) 

UPS; (viii) ACU; (ix) genset; (x) vault ltems; and (xi) closed circuit television 

(CClV) are also included in the contractor's scope of works. The Project has a 

contract duration of 165 calendar days. 

II. QUALIFICATIONS

1. Must be a recognized local engineering

construction entity, duly organized under

the laws of the PhiUppines (Corporation,

Partnership and Cooperatives).

2. Must have a Ph1ltppine Contractors 

Accreditation Board (PCAB) License with at

least Category "B" and size range of 

Medium A (PCAB Classification: Genercl 

Building/GB-1). 

3. At least sixty percent (60%) of the

interest/outstanding capital stocks belong ·

to citizens of the Philippines.

-cc • . 
f.)OClJMENl"ATIQNS 

• CertiFed copy of DTI, SEC or CDA

Regis�ration Certificate.

• Certifed copy of PCAB Registration

Certifcate.

• For Corporation: Certified copy of
current General Information Sheet
with Documentary Stammp Tax
(DST) from the Securities and
Exchange Commission.

• For S'rng/e Proprietorship. DTI 
Certificate or equivalent document. 
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TERMS OF REFERENCE FOR THE SERVICES OF A GENERAL CONTRACTOR FOR THE 

PROPOSED LANDBANK WMSU (ZAMBOANGA DEL SUR) BRANCH RENOVATIONfEXPANSION 

4. With at least five (5) years minimum

experience as a general contractor/ fit-out

contractor related to construction of

commercial buildings, hospitals, multi­

storey school buildings, BPOs and banks.

{Note: General Contractor/ Fit-out

contractor shall refer to contiactors who

have constructed buildings which include

the electrical data and communications,.

mechanical water and sanitary systems

with interior finishes, fixtures, office

furnishings and equipment -i.e. air­

conditioning units and generator sets).

5. Current� emproying experienced 

professionals with valk:I Professional 

Regulation Commission (PRC) registrations, 

to wit: 

5.1. Project-in-charge (Architect or CivH 
Engineer) 

5.2. Electrical Engineer or Master 
Electrician 

5.3. Sanitary Engineer or Master 
Plumber 

5.4. Mechanical Engineer 

S.S. Electronics and Communication 

Engineer 

III. SCOPE OF SERVICES

The contractor shall:

• List of at least five (5) completed

construction projects undertaken during

the last five (5) years as a general

contractor/ fit out contractor

accompanied by a certified true copy of

Purchase Orders or Contract Agreement

and Certificate of Acceptance or

Completion for each project, with the

follo'7ving details:

o Name of project

o Location of project

o Type of project

o Duration of the �roject

o Contact persons and number

• List of key personnel assigned for the

project with the foHowing supporting

documents:

o Curriculum Vitce

o Certified photocopy of Professional

Regulation Commission (PRC) ID or

PRC Board Certificate

o Employment Certification

1. Undertake all the necessary works (Architectural, Structural, Electrical,

Sanitary, Mechanical, Data and Communications, etc.) as indicated in

the plans, specifications and scope of works prepared & issued by the

Project Management and Engineering Department (PMED) for the

proposed renovation of the LAND8ANK WMSU {ZAMBOANGA DEL

SUR) BRANCH;

2. Construction of the proposed LANDBANK WMSU {ZAMBOANGA

DEL SUR) BRANCH within 165 c.d. upon receipt of Notice to

Proceed (NTP) _;

3. Facilitate and secure all necessary government permits and clearances

required for the implementation and completion of the project;

4. Assign a full time and competent :Jroject manager/ engineer at the site

until project completion and turn-over;
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